View a Template Report

This section provides an overview of a User’s ability to view a template reports.

NOTE: All template reports provide the end user with real-time data.

1. From the homepage, click “Reports” on the top navigation bar
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2. Click the “Template Reports” tab

USGA Golfer v
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Reports » Templates
Reports
Templates

Title Description
Association Size Summary Report Member count by membership type and gender Schedule
Capped Golfer Report Listing of members within a club roster with a handicap index that has been suppressed after a soft or hard cap Schedule
Club Address Report Display address information of clubs within an association Schedule
Combined 9-Hole Score Report Details combined 9-hole scores for golfers Schedule
Exception Score Reduction Report Alisting of members within a club roster who have been subject to an ESR adjustment Schedule
Handicap Index Course Handicap Report Display player roster with course handicap across selected tees Schedule
Handicap Index History Report Golfer monthly handicaps over period of fime Schedule
Handicap Revision Scores Report List of available scores during a revision period Schedule
Low Handicap Index Report List of golfers and their lowesi handicap index over the previous 3. 6, and 12 menths. or custom date range Schedule
Most Improved Golfer Report Ranking of |argest improvement in handicap index over period of time: Schedule
Primary Club for Multi-Members Report Listing of all multi-members with their primary club and additional clubs Schedule
Revision Golfers Report List of active golfers within a club that were included in the selected revision date Schedule
Roster Report Display the roster for a club in an association Schedule
Rounds Posted Report Humber of rounds posted by members of a club Schedule
Rounds Posted by Facility Report Number of rounds posted by facility, separaled by course and tee Schedule
Scores Posted Report List of scores posted at a club Schedule
Uncombined 9-Hole Score Report Details 9-hole scores for golfers yet fo be combined Schedule
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3. Find the desired report from the available list and click “View”.
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Reports » Templates

Templates
Title Description
Association Size Summary Report Member count by membership type and gender Schedule View
Capped Golfer Report Listing of members within a club roster with a handicap index that has been suppressed after a soft or hard cap Schedule View
Club Address Report Display address information of clubs within an association Schedule View
Combined 9-Hole Score Report Details combined 9-hele scores for golfers Schedule View
Exception Score Reduction Report Alisting of members within a club roster who have been subject to an ESR adjustment Schedule View

4. Update filters as desired and click “Submit” to run the report.
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Reports

Templates

Title Description
Association Size Summary Report Member count by membership type and gender Schedule
Capped Golfer Report Listing of members within a club roster with a handicap index that has been suppressed after a soft or hard cap Schedule
Club Address Report Display address information of clubs within an association Schedule View
Combined 9-Hole Score Report Details combined 9-hole scores for goifers Schedule Hide:

Columns to Display: Club Mame: Sort Column: Sart Order:

| . * | . LastMame - Ascending -
Gender: Golfer Groups: Golfer Status: GHIN Number (
Al - v | .. Active -
Date Posted To Played Date Start: Played Da
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5. The Report Viewer window will then open in a new tab for the User to interact with

Y < |Q| & | page|1 of + > Full Data v
in association with Combined 9-Hole Score Report
m GHIN Test Association
® All Clubs within Association
GHIN. Local. Middle Score ESC Course Slope
Number Number Prefix First Name Name Last Name Suffix Golfer Name Date Posted DatePlayed Type Score Rating Rating Differential Tee
8444712 13 Andre Akselrod Andre Akselrod
8444712 Andre Akselrod Andre Akselrod
8444712 50 Andre Akselrod Andre Akselrod
8416406 95 Mozart Amadeus Mozart Amadeus
4880205 777779 Doug D. Baxter o Doug D. Baxter Jr
4880205 33 Doug D. Baxter o Doug D. Baxter Jr
4880205 75 Doug D. Baxter o Doug D. Baxter Jr
4880205 3333 Doug D. Baxter o Doug D. Baxter Jr
4880205 37 Doug D. Baxter o Doug D. Baxter Jr
4299915 36 M Harry Beem Mr. Harry Beem
4299915 117 M Harry Beem Mr. Harry Beem
4299915 28 M Hary Beem I Harry Beem
4299915 37 M Harry Beem Mr. Harry Beem
6893807 Charlie Capasso Charlie Capasso
6893807 Charlie Capasso Charlie Capasso
6893807 Charlie Capasso Charlie Capasso
6893807 Charlie Capasso Charlie Capasso 1132019 1111312019 H 39 879 197 9 BLUE
6893807 Charlie Capasso Charlie Capasso MA42019 111412019 A 38 393 146 40 Taupe
6893807 Charlie Capasso Charlie Capasso MA42019 111412019 H 4 389 141 17 Taupe
2708664 287 White Carl White Carl 1302019 1/30/2019 H 4 978 46 26 4Poppy

Page 1
Report Exeution DaterTime: 11/22/2019 30742 PA

Report Viewer Interactions (refer to screenshot above)
1. Exporting report
2. Show Filter panel to do further report interaction
3. Search the document for a key word
4. Page through report (when >1 page)
5. Confirm Footer

a. Report execution date/time
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Schedule a Template Report

1. From the homepage, click “Reports” on the top navigation bar
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This section provides an overview of a User’s ability to schedule a template report.
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Reports

Templates

Title

Merges

Association Size Summary Report

Capped Golfer Report
Club Address Report

Combined 9-Hole Score Report

Exception Score Reduction Report

Handicap Index Course Handicap Report

Handicap Index History Report

Handicap Revision Scores Report

Low Handicap Index Report

Most Improved Golfer Report

Primary Club for Multi-Members Report

Reuvision Golfers Report
Roster Report

Rounds Posted Report

Rounds Posted by Facility Report

Scores Posted Report

Uncombined 9-Hole Score Report

m Added

2. Click the “Template Reports” tab.
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Description

Member count by membership type and gender

Listing of members within a club roster with a handicap index that has been suppressed after a soft or hard cap

Display address infermation of clubs within an association

Details combined 9-hole scores for golfers

Alisting of members within a club roster who have been subject to an ESR adjustment
Display player roster with course handicap across selected tees

Golfer monthly handicaps over period of fime

List of available scores during a revision period

List of golfers and their lowest handicap index over the previous 3. 6, and 12 months. or custom date range
Ranking of |argest improvement in handicap index over period of time

Listing of all multi-members with their primary club and additional clubs

List of active golfers within a club that were included in the selected revision date
Display the roster for a club in an association

Number of rounds posted by members of a club

Humber of rounds posted by facility. separated by course and fee

List of scores posted at a club

Details 9-hole scores for golfers yet to be combined

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Schedule

Scheduls
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3. Find the desired report from the available list and click “Schedule”.
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Reports

Templates
Title Description
Association Size Summary Report Member count by membership type and gender Schedule View
Capped Golfer Report Listing of members within a club roster with a handicap index that has been suppressed after a soft or hard cap Schedule View
Club Address Report Display address information of clubs within an association Schedule View
Combined 9-Hole Score Report Details combined 9-hele scores for golfers Schedule View
Exception Score Reduction Report Alisting of members within a club roster who have been subject to an ESR adjustment Schedule View

4. Complete the Schedule Settings:

Provide a Schedule Name and click “Next”
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Reports > Templates

Reports

Templates
Title Description
Association Size Summary Report Member count by membership type and gender Schedule
Capped Golfer Report Listing of members within a club roster with a handicap index that has been suppressed after a soft or hard cap Schedule View
Club Address Report Display address information of clubs within an association Schedule
Combined 9-Hole Score Report Details combined 9-hole scores for golfers Hide View
General metel Publish

Schedule Name:

Back Mext Finish



Update filters as desired and click “Next”

ADMIN
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Reports

Templates

Title

Associalion Size Summary Report
Capped Golfer Report

Club Address Report

Combined 9-Hole Score Report

Parameter  Publish

Columns to Display:

Sort Order.

Ascending -

GHIM Mumber (Separated by V)

Played Date End:

Golfer v e Test User v
lerges ols & Resources Log Out
Description
Member count by membership type and gender Schedule View
Listing of members within a club roster with a handicap index that has been suppressed after a soft or hard cap Schedule View
Display address informafion of clubs within an association Schedule View
Details combined 9-hole scores for golfers Hide View
Conditions
Golf Association Club MName: Sort Column:
‘GHIN Test Association - > | . LastMame -
Gender: Golfer Groups: Golfer Status:
Al - v | . Active -
Posted Date Start: Diate Posted To: Played Date Start:
January 1, 2019 - [f] January1,2019 - |5
Finish

Tip: Delivery Options for Clubs are as follows:



e Clubs — Email, Portal, or Email & Portal

To email the schedule report, select ‘New”
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Reports > Templates

Reports
Templates
Title Description
Association Size Summary Report Member count by membership type and gender Schedule View
Capped Golfer Report Listing of members within a club roster with a handicap index that has been suppressed after a soft or hard cap Schedule View
Club Address Report Display address information of clubs within an association Schedule View
Combined 9-Hole Score Report Details combined 9-hole scores for golfers Hide View
Parameter  Publish ~ Conditions
ToVersion  ToE-mai
Mail To:
New Edit Delete

Add the desired email address(es), email subject, and file delivery type(s) and click “Ok”
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Templates

Title

Associafion Size Summary Report
Capped Golfer Report

Club Address Report

Combined 9-Hole Score Report
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Description

Member count by membership type and gender

Listing of members within a club rester with a handicap index that has been suppressed after a soft or hard cap
Display address information of clubs within an association

Details combined 9-hole scores for golfers

Edit Delete

Subject:| Combined 9-Hole Score Report

| Attachment in PDF Format
Attachment in Excel Format

OK Cance

Once the desired delivery format and recipients are added, click “Next”
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Reports
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Title

Association Size Summary Report
Capped Golfer Report

Club Address Report

Combined 9-Hole Score Report
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Description

Member count by membership type and gender

Lisfing of members within a club roster with a handicap index that has been suppressed after a soft or hard cap
Display address information of clubs within an association

Details combined 9-hole scores for golfers

Subject:| Combined 9-Hale Score Repart

| Attachmentin PDF Format
| Attachmentin Excel Format

Excel Version:

Excel 97-2003 Workbook ("x| ¥

oK Cancel

Finish
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Select the desired delivery time zone and frequency
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Reports

Templates
Title Description
Association Size Summary Report Member count by membership type and gender Schedule
Capped Golfer Report Listing of members within a club roster with a handicap index that has been suppressed after a soft or hard cap Schedule View
Club Address Report Display address information of clubs within an association Schedule View
Combined 9-Hole Score Report Details combined 9-hole scores for golfers Hide View
General Parameter  Publish  Conditions

TimeZone: | EasternTime (US & Canad ¥

TimeType: | Runthis taskimmediately ¥

Back et Finish

Time Type (Frequency) options include the following:

1. Run Immediately (see image above)
2. Run at a specific date & time

Hide

Combined 9-Hole Score Report Detais combined S-hole scares for golfers

Parameter  Publish  Conditions

Time Zone: | Eastern Time (US& Canad.

TimeType: | Runthis task at v

Date: Nov 22,2019 [}
Time: EMEETM AM @) P
Back ot Finish

3. Run task periodically
a. Daily



Combined 9-Hole Score Report Details combined S-hole scores for golfers Hiide View

TimeType: | Run this task periodically ¥ -
Duration:

Run fter

Run unti|

O Every|1  |days

Every weekday
Time:| At v
Time ¢ Y|:[00 7| ® AM £
Back ext Finish

b. Weekly

Combined 8-Hole Score Report Details combined 9-hole scores for golfers Hide view
TimeType: | Runthistask periodically ¥ N
Duration:

Run after
Run until

Every(1  |weeks

on:[_| Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Time:| At v
Time:( 9@ Y00 Y| @ Am 2

Back ext Finish

c. Monthly

Combined 9-Hole Score Report Details combined 8-hole scores for golfers Hide View
TimeType: | Run this task peridically ¥ 2
Duration:

Run after
Run unti

Date:

@ The|1st ¥|dayofevery |1 |months

The|first 7| Saturday ¥ |ofevery|1 |months

Time:| At v
Time:| @ T|:[00 Y| ® AMm P
Back ext Finish -

After selecting desired report delivery time, click “Finish”

Interact with a Previously Scheduled Report

This section provides an overview of a User’s ability to edit a previously schedule report.
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1. From the homepage, click “Reports” on the top navigation bar
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2. Click the “Scheduled Reports” tab
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Reports » Scheduled-Reports

Reports

Scheduled Reports

Custom Name Description Frequency Format Delivery option Template Type

Test Report Details combined 9-hole scores for golfers Al Time PDF, Excel Email Combined 9-Hole Score Report Delete Edit View

3. Once you find the Scheduled Report that you wish to interact with, you can Delete, Edit or
View the existing scheduled report.
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Reports » Scheduled-Reports

Reports

Scheduled Reports

Custom Name Description Frequency Format Delivery option Template Type

Test Report Details combined 9-hole scores for golfers At Time: PDF, Excel Email Combined 9-Hole Score Report Delete Edit View

Delete

e This feature will delete the report from being generated in the future. It will not delete
reports previously delivered to 'My Reports'.

Edit
e Allows users to edit or update any of the previously scheduled report settings.
View
e The functionality allows you to run an existing scheduled report outside of the defined
scheduled time.
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